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00 opranuzaumuu padoTsl ¢ JIeKTPOHHBIM KYPHAJIOM
1. O0mue noJ10KeHUA

1.1. Hactosimee mosoxeHnne 00 opranu3aiuy paboThl ¢ SJEKTPOHHBIM KypHAJIOM B
MYHHIIMITAIEHOM OI0/KETHOM 0011e00pa3oBarenbHOM yupexkaeHuu «Mepkysnosckas COILI»
(mamee — IMonoxenue) pazpaborano B coorBeTcTBHM ¢ DenepanbHbiM 3akoHOM 0T 29.12.2012
No 273-03 «O6 obpazoBannu B Poccuiickoit denepanum.

1.2. TTono>xeHue onpeesnseT mpaBmia paboThl U eIUHbIE TPEOOBaHUS IO BEJICHUIO
31eKTpOHHOTO k)ypHaiia B MBOVY «Mepxkynosckas COIL».

1.3. DnekTpoHHBIM KypHaAIOM (nanee — D)K) Ha3bIBaeTCS KOMILIEKC IPOTrPaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIINN 0a3bl TaHHBIX U CPEICTBA JOCTYIA U PabOTHl C HUMH
(mporpaMMHO-anmapaTHy HHPPACTPYKTYpPY, CEPBUCH HHDOPMAITHOHHOTO
B3aUMO/ICHCTBHS).

1.4. DnexTpOoHHBIN THEBHUK — pa3aen DK, mpeacTaBsitonui cooon
WHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 X07e u pe3ynbTarax oOydeHus
KOHKPETHOTO YYCHHUKA.

1.5. DX — cpeacTBO MHIMBUIYyaIbHOTO YU€Ta pe3yJIbTaTOB OCBOEHMsI 00pa30BaTeIbHBIX
nporpamm. OH OTHOCUTCS K y4eOHO-TI€JarorHuecKoi JOKyMEeHTallui. AKKypaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJICHUE €ro 00s3aTeIbHO JUIsl Kaxa0ro coTpyaHuka Llkomsl, B 00s43aHHOCTH
KOTOpOro BxoauT padota ¢ XK. JlocTyn Kk nepcoHaNbHBIM CTPaHUIIAM THEBHUKA UMEIOT
poauTenu (3aKOHHBIC MPEICTABUTENN) 00YUAOIIerocs, 00yJaroImuiics, aMUHUCTPALIUSI
Ixouner (mupextop LIKkobI, 3aMECTUTEH TUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOIUTEIH;
apmMuHucTpaTtop XK.

1.6. Ilpununamu pa6otsl ¢ DK gBistoTCS:

e cOOmIOIEHHUE MPaB M CBOOO/I yHaCTHUKOB 00pa30BaTeIbHBIX OTHOIIIECHHIA;
e JIOCTOBEPHOCTH M MOJHOTA HH(OpMaIuy, cojepxarieiics B 9K;



e yHU(DUKANNS TAaHHBIX, coaepxkammxcs B XK, 1 TOKyMEeHTUPOBaHHON WH(pOpMAITUU
IIIxomnsr;

e 3aIllMTA JIAHHBIX, coAepxkamuxcs B 2K, OT HEMPaBOMEPHBIX U MPOTUBOIIPABHBIX
e CTBHI.

1.7. Benenue 31eKTpOHHBIX (POPM yueTa 00pa3oBaTeIbHOM JEATEILHOCTH U PE3YIIHTATOB
obpasoBarenbHol AestenbHOCTH (DXK) ABAsSCTCS COCTABHOMN YacThiO pabOTHI IO BEICHHIO
ANIEKTPOHHOTO JOKyMeHTooOopoTa B IlIkore.

1.8. DX sBisiercst yacTbio HHGOPMAMOHHOH crucTeMbl [LIKoTbI.

1.9. ®yHKIIMOHUPOBAHHUE U UCTIONB30BaHUE DXK OCYIIECTBISETCSI B COOTBETCTBHH C
JCUCTBYIONTUM 3aKOHOAATeIhCTBOM P®D, B TOM unicne denepanbabiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHaIBHBIX JAHHBIXY.

1.10. OTBeTcTBeHHOCTH 32 pyHKIIMOHUpOBaHUE DK W KOHTPOJIb 33 MPABUIBHOCTHIO €70
BEJIEHUS Bo3jaraoTcsi Ha aupektopa IIIKosbl U TEXHUUECKOTo CHeUaInCTa.

2. Haznauenune 97K
2K ucnonp3yercs A pelIeHus CIEYIONMX 3a/1a4:

2.1. Co3nmanne/BBO, CHCTEMATH3AIINS, HCITOJIb30BAHNE U XPAHEHHE JTAHHBIX O XOJIe
oOpasoBatenbHOM nesiTenbHOCTH B [1Ikome, B TOM ymcie 00 ycrieBaeMOCTH M TIOCEIaeMOCTH

yUanXcs.

2.2. Odbopminenne nHGOPMAIINH, XpaHSIICHCS B 0a3e JaHHBIX, B BUAC TOKYMEHTa Ha
OyMa)KHOM HOCHTEIE.

2.3. OGecrieueHre OMEPATHBHOTO JOCTYIA POIUTENEH (3aKOHHBIX MPEICTaBUTEICH)
oOyuarorierocs, anmuauctparuu [Ikossr (aupekropa I11kosibl, 3aMeCTUTENCH TUPEKTOPA),
YUUTENeH, KIIACCHBIX PYKOBOJUTENEH K OTMETKAM 3a BECh IIEPUO/I BeJICHUS JKypHasa 1o BceM
peaMeTaM B JII000€e BpeMsl.

2.4. ABToMaTtu3anus Co3AaHus OTYETHOM TOKYMEHTAIIUU YUUTECH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOEC HHPOPMHUPOBAHUE POAUTENICH (3aKOHHBIX MPEICTABUTEIICH) 110
BOIIPOCAM YCIIE€BAEMOCTH, UHAMBHUIYATbHBIX PE3YyIbTAaTOB U MOCEUIAEMOCTH UX JETEH.

2.6. udopmupoBanue yqanmxcs 0 Xoe 00pa3oBaTeIbHON ASSITEIbHOCTHA MOCPEACTBOM
nmaHHEIX B D)K.

2.7. KoHTpoib 3a peanu3zaiyeil 00pa3oBaTesIbHBIX IPOrPaMM, B TOM YHCIIE YUET:

e TIPOBEICHHBIX 3aHATHI,

e JIOMAIIHMX 3a/laHUH U 00beMa Harpy3ku Ha 0Oydarouxcs;

e PE3YNBTATOB OCBOCHHMS 00PA30BATEIBLHOM MPOTPaMMBbl ydamumucs (ycreBaeMocCTh);
e TIOCEUIAEMOCTH 3aHATUH ydaluMucs,

e JIMHaMHUKH YCIIEBAEMOCTH y4alllUXCH,

e peanu3anK 00pa30BaTEIbHON MTPOrpPaMMBI.



3. lIpaBuaa padorsl ¢ K

3.1. Benenue DX 006s13aTenbHO IS KOKJOTO MEIarora, KIIaCCHOr0 PyKOBOMTEINS, a TAKKE
Tex paboTHUKOB L1IK0JIBI, B UbM (PYHKIIMOHATBHBIE 00S3aHHOCTH ATO BKIIOUYEHO.

3.2. [lonaep>kanue B aKTyaIbHOM COCTOSIHUM MH(OpPMAINK, XpaHsIIeics B 6a3e TaHHBIX
2K, aBasgercs 00A3aTEIbHBIM.

3.3. Yuer peanmzanuu 00pa3oBaTeIbHBIX TPOTPAMM U OCYIIECTBICHUS 00pa30BaTEIbHON
NESITETFHOCTH BEJCTCS BCEMH IelarornyeckuMu padotukamu LIkossr.

3.4. PacnipenenieHne 3aHATHI 10 TpeIMETaM U 3aKPEIUICHUE UX 32 YUUTEISIMU
OCYIIECTBIISIETCS HA OCHOBAaHUY Y4EOHOTO IIaHA U PacIpeAeIeHUs eAarornuecKon
Harpys3KH.

3.5. BBoa B DK nar mpoBeneHusI 3aHITHI B COOTBETCTBUU C PAaCIIMCAHUEM 3aHSATHH, TEM
YPOKOB, 33JJaHHBIX JIOMAIIIHUX 33/1aHui, OTMETOK O0y4aloIINXCs U CBEJEHUIM 00 OTCYTCTBUU
YYAIIUXCS HAa YPOKaX OCYIIECTBIISECTCA YUUTEIAMH €XKEIHEBHO.

3.6. Buecenne B DK nHpOpMamnmm 06 0TMETKaX 00yJalOMUXCsl M CBEICHUH O
MIPUCYTCTBUU/OTCYTCTBUH YUYAIIUXCS JOHKHO MPOU3BOJAUTHCS B IEHD MPOBEACHUS 3aHATHS
He mo3aaee 17:30.

3.7. llIkoa rapaHTHPYET y4alu|uMCsl B UX POAUTEISIM (3aKOHHBIM MPECTAaBUTEIISIM)
BO3MOYHOCTh OIEPAaTUBHO MOJIy4yaTh HHPOPMAIIUIO O TEKYIIEH yCIieBaeMOCTH U
MOCEeIaeMOCTH ydamerocs uyepes K.

3.8. IIpu Beaenuun DK KaxkapiM negarorom (yauresaeM) J0JDKHO COOM0OAAThCS eAnHO00Opasne
3aIT0JIHCHHMS YKYPHAJIOB B YaCTH TEM IIPOBEICHHBIX YPOKOB (B COOTBETCTBHH C paboueii
[IPOrPaMMOii 110 TPEAMETY), BHICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIlCEH O
JIOMAIITHEM 3a/IaHHH.

3.9. ITonp3oBarensam DK 3ampernaercs nepeaaBaTh CBOM MEPCOHAIBHBIC PEKBU3UTHI IOCTYIIA
Kk DX apyrum nuunam.

3.10. Cotpynuukam Illkoinsl 3anmpemntaercs nomyckars ydamuxcs [komnsl k padote ¢ K.
4. IlpaBuJia BeJleHHsl y4eTa YCIIeBAeMOCTH M MOCENIAeMOCTH YAl Xcsi

4.1. PaboTa yuuTens 1o BeICHUIO JaHHBIX TEKYILEH yCIIeBAeMOCTH yJallerocs
ocymiecTBiseTcs B pazjene «KinaccHbli )KypHam».

4.2. Yuurtenb B COOTBETCTBUU C paciiuCaHuem 3aHITUH BHOCHT B 92K CIICAYIOIINE TAaHHBIC!
TEMY YPOKa; OTCYTCTBHE YUAIIMXCA, OTMECTKHM yJalllMXCs, JOMAIIHEE 3aJlaHUE.

4.3. Yuurens BHOCUT B DK ydeTHYIO 3alIMCh O MPOBEJICHHOM 3aHATUU 1O (aKTy B I€Hb
IIPOBEJICHUS.
[Ipou3BoANTE 3allUCh YPOKOB 3apaHEe HEAOIYCTUMO.



4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTENS, HA BpeMs (aTy) 3aMEHbI TOIy4aeT
noctyn K 9K Ha cTpaHHIle OTCYTCTBYIOLETO YUUTENS U 3aI0JHSIET €0 B YCTAHOBJIECHHOM
MOPSLIIKE.

4.5. Y4ert pe3ynbTaTOB yCIIEBAEMOCTH yUaITUXCS:

e pe3yabTATHI YUEOHOH EATENTFHOCTH OLEHUBAIOTCSI HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUICHHIA) YYAIIUXCsl, TUCBMEHHBIX Pa0OT, MPAKTHYECKOM JIESITEIbHOCTH
yJaInuxcs;

e OTMETKH 3a YCTHBIC M IMCbMEHHBIE OTBETHI BHICTABIISIIOTCS B KOJIOHKY 32 TO YHCJIO,
KOI'/Ia MPOBOAMIIACH PaboTa;

e B KJIETKaX JJISi OTMETOK YYUTEh UMEET MPABO 3aMMCBHIBATH TOJIBKO OJIUH U3
CIIETYIOLIMX CUMBOJIOB: «2», «3», «4», «5», «Hy», «—». OtMeTKy «1» (enmuHuIly) HE
BBICTABIISIOT. JIOMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TIPH KOHTPOJIEHBIX MEPONIPHUATHSX, TIPOBOJMUMBIX YUUTEIEM B COOTBETCTBUH C
TEMAaTUYECKUM TUTAaHUPOBAHUEM, 00sS3aTEIbHBIM YCIOBUEM TTPOBECHUS KOHTPOJIIS
SIBIISIETCS BEICTABJICHUE OTMETOK BCEM YUAIIUMCS, IPUCYTCTBYIOIIMM Ha YPOKE
(uckimrovas cirydau, KOT/Ia yYaluiics I0Jroe BpeMsi OTCYTCTBOBAII 110
YBXHUTEIbHOU NpUunHe (Harmpumep, 1o 00JIe3HH), MOATBEPIKICHHON
COOTBETCTBYIOIIMMH JIOKYMEHTAMH);

e OTMETKH BBICTABJISIOTCS B rpade TOTOo JHS, KOT/Ia IPOBOMIIACH TaHHAsK padoTa,

e OTMETKH 332 MUCHMEHHYIO PabOTy MPOCTABIISIFOTCS B CPOK HE Oojiee Tpex pabounx
JHEW ¢ MOMEHTA €€ HAIIMCAHUS yJalUMHUCS;

e OTCPOYKA BBIIOJHEHHS yJaIIUMHUCS 3aJaHus (HanpuMep, 00yJaroIuiics pHIIeN Ha
3aHATHUS TOCIIE JIUTEIbHOMN Oose3nn) pukcupyercs: B D)K cumBosiom (-); B
AIIEKTPOHHOM JTHEBHUKE yYalllerocsi CHMBOJIOM (—), K KOTOPOMY HEOOX0AMMO
HanmucaTb KOMMEHTapHil;

e BpeMs, 3a KOTOpPOE yJalluiics JOHKEH JIMKBUUPOBATh 33J0JDKEHHOCTh, HE
IIPEBBIIIAET OJAHOM yueOHOM HeJleu NP YCIOBUM IPUCYTCTBUS YUaIErocs B
[Ikosie, B Te4UEHHE KOTOPOH Pe3yNbTaThl OLIEHUBAHMS OTCPOUYCHHBIX 3aaHUI
JIOJKHBI OBITh BBICTABIIEHBI yunuTeseM B D)K.

4.6. YdeT nocemaeMoCTH yJaIIuxcs:

e y4HTenb 00s3aH Ha KaXKJOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX yUYaIIUXCH;

e TIpU OTCYTCTBHH YYalIETOCs HA YPOKE YUUTENb MpocTaBiseT «Hy;

e ydaluecs, UMEIOIINe METUIIMHCKYIO CTIPpaBKy 00 0CBOOOKICHUH OT (PU3NUECKUX
Harpy3o0K, J0JDKHBI IPUCYTCTBOBAThH HAa YpOKax PU3NYECKON KYIbTYPHI U
BBITIOJIHATH UHAWBHIyaIbHbIC 3a/IaHUSI.

4.7. OcopmieHue TeMbl ypoka:

pa60Ta YUUTCJIA 11O BEACHUIO YUCTa BLIIIOJIHCHUA y‘le6HBIX nporpamMm M MpoBCACHHBIX
3aHATUH OCYIICCTBIIACTCA B pa3aCiIc «Templ YPOKOB M 3aJaHUsI»,

e B Hayajie yueOHOro ro/ia yuuTeslb BHOCUT TEMAaTH4YECKOE IJIAHUPOBAHUE 110
npeamery B pazzen «IlinanupoBaHue ypoKoB» Ha CPOK OT OJJHOM yueOHOM ueTBepTH
10 roaa. Ecny yuuTenb UCTIBITHIBAET TPYIHOCTH IPU BHECEHUH B KYypHa
TEeMaTHYECKOTO IJITAaHUPOBAHUS, OH MOXKET 3armoyHuTh (aiin Microsoft Excel mo



yCTaHOBJICHHOH (opMe U mepenaTh aaMuHuCTpaTopy XK A1 UMIIOpTHPOBaHUS B
2XK;

e yuuTenb BHOCUT B DK yueTHyI0 3aIiCh O TeMe ypoKa 1o (akTy B JICHb
IIPOBEICHUS,

e yueTHas 3anuch B XK 10KHA COOTBETCTBOBAThH TEME MPONICHHOTO HA YPOKE
marepuala.

4.8. Jlomanraee 3aaHue:

yT-II/ITeJII) BHOCUT B 9}K I/IH(bOpMaIII/IIO O JOMAIIIHEM 3aIaHUU B ICHb HpOBeIleHI/ISI 3aHATHA 10
17:30;

e Brpade «/lomaiHee 3agaHne» GUKCUPYET COAEpKAHUE 3aJaHUs], CTPAHULIBI,
HOMEpa 3aJ1a4 ¥ YIPOKHEHUI C OTpakKEeHUEM Crieln(DUKU JOMAaIIHEeH padoThI
(TOBTOPHTH..., COCTABUTD IUTaH, TAOIHUILY, BOIIPOCHI U T. 1I.);

e odopmiseT JOMaIIHEe 3a/1aHe TBOPUYECKOTO XapaKTepa, HalpuMmep, cAenaTh
PUCYHKH, HallucaTh COUYMHEHHE, B rpade «/Jomaiinee 3ananue» clieayomnum
obpazom: «TBopueckoe 3aaHKe: BHIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIMBUyanpHOE 3a1aHue» B rpady «JlomaiHee 3aganue», eciu
npeajiaract ydalmumces HHAUBUAYAJIIbHBIC 3a1aHus,

e He 33/1a€T JOMaIlIHee 3a/1aHue U BHOCUT B moJie «JloManiHee 3aianue» 3anuch «He

3aJ1aHOY,

HE 3aJ]aeT JoMalllHee 3aJJaHKe MOCie KOHTPOJIbHBIX MEPOIIPUATHM, Ha KaHUKYJIBI.

4.9, BricTaBiieHrE UTOTOBBIX OTMETOK:

e YUHTENb BBICTABJISECT OTMETKH 3a OTUETHBIM MEPHOJ ydamumcs B pasnen K
«["'omoBasg oTMeTKaY,;

e B KOHIIC OTYETHBIX IEPUOJ0OB BBHICTABIISIET OTMETKH YYal[UMCS 332 YETBEPTh,
MOJIYrO1€e, TOJ B CPOKH, OoIpeieieHHble aupekTopom LlIkoiiel, HO He Mmo3Hee YeM
3a JIBa JHS 10 OKOHYaHMsI y4eOHOTO Mepro/a,

e 117151 OOBEKTUBHOM aTTecTaluy 00yJaroIuXcsl 3a YeTBEPTh YUUTENb 00s13aH
BbICTaBUTH B D)K He MeHee Tpex OTMETOK, a JUis aTTecTaluu 3a MOJIyroiue — He
MeHee MSATH OTMETOK C 00s3aTeNIbHBIM Y4€TOM KadecTBa 3HAaHUM 00y4aromuxcs 1o
MMCbMEHHBIM, J1a00PATOPHBIM U MIPAKTUYECKUM paboTaMm.

5. OYHKUMH U AeATeJLHOCTH MoJib3oBaTelieil 7K
5.1. ITonws3oBaremsamu DK sBisgrorcs:

e anvunuctpanus [konsr: qupextop IlIkonbl, 3amecTUTENH TUPEKTOPA,
e TIIeJarorwy,

e KJIACCHBIE PYKOBOJIUTENH,;

e nucrieTdep oOpa3oBaTEeNbHOM ESATENBHOCTH,

e anMuHuctparop 2K,

e PpabOTHUKH METUIIUHCKOM cirykObl LIIKOTBI;

e CIENMATUCT KaApPOBOii cykObI [1IKombI.

5.2. Vyamuecs 1 ux poanuTeiin (SaKOHHLIe HpCIlCTaBI/ITeJII/I) ABIIAKOTCA MOJIB30BaTCIIAIMUA
QJICKTPOHHOT'O JHCBHHKA.



5.3. Aupextop LLIkomb1 yrBepkIaer:

y4eOHBIN TIJIaH HE T03/1Hee 1 anperns mpeanecTByomero yaeOHoro roja,
MeIarOTUYECKYI0 Harpy3Ky Ha 4eTBepTh (Moayroaue/yuaeOHbIi T0O/I) HE MO3IHEE YeM
3a JIB€ HEJENH JI0 Havyajia yueOHOTO Mepro/a;

pacrucaHue 3aHATUI Ha Y4eOHBIN TIEpHO/] HE TIO3/IHEE YeM 3a OJIHY HEJIENIO JI0 €ro
Hayania;

CIHCOYHBIN cocTaB ydammxcs kinaccos [lkomnsl He mo3anee 31 aBrycra;

CIIMCOK KJIACCHBIX PyKOBOAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa Llkomsl o yueGHO-BOCIUTATENBHOM padoTe:

OCYILIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI MO BEIEHUIO
92K;

110 OKOHYaHUH Y4eOHOTO ro/1a MojayvyaeT y aqrMuHucTpaTopa ko K Ha
AIIEKTPOHHOM HOCHUTENE HH(POPMAIIUU — ONTHYECKOM JHCKE IO KIaccam;
MIPOBEPEHHBIE Ha Pab0TOCTIOCOOHOCTH TBepAbIe Konuu DK 3ameuaTsiBacT B
KOHBEPTHI, 3aBEPSICT MOANUCKHIO, paciIupPOBKOM MOAMUCH U JTATOM;
OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B KypHAJIE
pachucaHus U y9eTOM 3aMEIICHHBIX U MPOMYIIECHHBIX YPOKOB (3aHSTHI).

5.5. Texuuueckue CIeMATNCTEI:

CBOEBPEMEHHO IMPEIOCTABIISIIOT JUCIIETIEPY 00pa30BaTEILHOTO YUPEK ICHHSI
JaHHBIC UTs 3anofHeHus DXK: cxeMy 00y4eHHs], CIIUCOK U3y9aeMbIX AUCITUTUINH
(mpexMeTOB) TSt KaXKIAO0To Kiacca/TpyIbl, CBEACHHS O MIEPHOAaX OOYUICHUS U
aTTeCTAlllu U T. ]I,

110 OKOHYAHHWH YETBEPTEH U MOYTOIUN COCTABIISIOT OTYETHI IO padoTe yunuTemneh ¢
6)

10 OKOHYaHHMH y4eOHOTO ToJ]a KOHTPOJIUPYIOT pacredyarky naHHbix DK ¢
pe3yibTaTaMu 00ydeHus B yueOHOM roy (MTOrOBBIMH OTMETKaMH) O KJIaccaM M
MPAaBHIBHOCTh X 0(OPMIICHUS KIIACCHBIMH PYKOBOIUTEIISIMH;

MHGOPMHUPYIOT MEIAroroB O BBISBICHHBIX OIIMOKAX, TOMYIIEHHBIX MU TIPU padboTe
c OX;

OCYHIECTBIISIOT KOHTPOJIb 32 peanuzanuein PI'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YUEOHBIX TUIAHOB; MPOTHO3UPOBAHUEM XOJIa, Pa3BUTHS U
Pe3yIbTaTOB 00Pa30BATEIBHOM JICATEIILHOCTH 10 KJIACCaM; TPABHIBLHOCTHIO
BeZicHUs1 D)K; CBOEBPEMEHHOCTBIO OTPAYKEHHUSI B XKYpHAJIC PACITUCAHUS;
3aIl0JIHEHUEM JKypHaJIa TIelar0raMu; CBOCBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK U
Pe3yJIbTATOB 3aHATHI; HATIOJHAEMOCTBIO OTMETOK; OTPAKEHUEM MTOCEIIAeMOCTH
3aHSATHUI; CBOEBPEMEHHBIM 3aII0JTHCHUEM pa3jielia TOMAITHUX 3a/IaHHiH;
COOTBETCTBUEM JIOMAIIHUX 3aJIaHUI TPEOOBAHUSM T10 COACPIKAHUIO  00BEMY.

5.6. Yuurens (megarorn4eckuii paboTHHK):

otpakaeT B 92K xo1 00pa3oBaTebHON JeSITeIbHOCTH B COOTBETCTBHUH C
00pa3oBaTesIbHON MPOrpaMMOil M ydeOHBIM IIITAHOM;

©KEeIHEBHO BHOCHT B JKYpHAJI CBEJICHUS O 3aHATUSX 10 TIpeaMeTy (TeMaxX ypoKOB,
3aJaHHBIX JOMAITHUX 33aHUIX);



orieHUBaeT A((HEKTUBHOCTh U PE3yJIbTATUBHOCTh OOYUCHHSI YHALTUXCS 10 TIPEIMETY
(kypcy, mporpamme), y4uThIBasi OCBOCHUE 3HAHUH, OBJIAJICHUE YMCHHSIMH,
pa3BHUTHE ONBITAa TBOPUECKOM IEATEIIBHOCTH, IO3HABATEILHOIO HHTEPECA
YUAIIUXCS

BHOCHUT JIaHHBIE 00 yCIIEBAEMOCTH yJallluXCs, CBOEBPEMEHHO MPOCTABJISET
MOJIy4CHHBIC YUCHHKAMH OTMETKH, B TOM YHCIIC YeTBEPTHBIC (IIOJIyTr0I0BBIC) U
TOJIOBBIC;

OTMETKH 32 MUChbMEHHBIE PAa0OTHI BHICTABIISIET B CPOKHU, IPEAYCMOTPEHHBIE
HOpMaMH UX MPOBEPKHU, HO HE TIO3/IHEE TPEX JIHEW C MOMEHTA MPOBEACHUS pabOTHI,
3aHOCUT CBOEBPEMEHHO JIAHHBIE O MOCEIIAEMOCTH YYalIUXCs, BBITIOJHEHUN
JTOMAIITHUX 3aJaHUM;

zamostHseT DK Kak 3aMeniamnuil yautenas (BBOIUT JaHHBIE O MPOBEJICHHOM YPOKE)
B YCTAHOBJIEHHOM TOPSJIKE TPU OCYIIECTBIEHUN 3aMEHBI.

5.7. KitaccHbple pyKOBOUTENN:

KOHTPOJIMPYIOT aKTYaTbHOCTh HH(MOPMAITUU 00 yJaluxcsi, pOIUTENSIX U CITHCKaX
CBOEro KJ1acca U MHPOPMHUPYIOT AUCTIeTYepa 00pa30BaTEILHOTO YUPEKIACHUS O
TOOBIX U3MEHEHUSX, BHECCHHBIX B )KypHAT,

AQHATM3UPYIOT YCIIEBAEMOCTh U TIOCEIIaeMOCTh YPOKOB YYAIIUMHUCS CBOETO KJlacca,

KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3arOJTHEHUS U BHECEHHSI TIearoraMu JaHHBIX 00
YCIIEBAEMOCTH U TTOCENIAEMOCTH YJalIuXxcsi CBOero kiacca B XK

HHPOPMHUPYIOT pOIUTENCH 00 yCIIeBaeMOCTH M TIOCENTAEMOCTH JACTEH MOCPEICTBOM
0TYETOB, C(hOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe TIO 3ampocam
poauTeneu;

3HAKOMST YUYaIUXCs U UX POJAUTENICH C HOPMATHBHBIMHU JOKYMEHTaMH,
JIOKAJIbHBIMU aKTaMH ¥ HHCTPYKITUSIMH, PETJIAMEHTUPYIOIITUMU TTOPSAI0K
ucrnoas3oBadust DK

MPEAOCTABIISIFOT TT0 OKOHYAHUU KKI0OM YETBEPTH 3aMECTUTENIO JUPEKTOPA T10
y4eOHO-BOCITUTATEILHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH
y4aluxcs Kiacca;

OpPraHU3YIOT ONEPATUBHOE B3aUMOJICUCTBUE MEXKIY yUalTUMHUCS Kilacca, uX
poauTensiMu (3aKOHHBIMH MIPEACTABUTEISIMHU), aqMUHUCTparuei [IIkob u
negaroraMu ¢ momoubo JDX;

KOHTPOJIUPYIOT €KEAHEBHO PErUCTPAIHiO (haKTa IPUCYTCTBHUSI/OTCYTCTBHSI
y4amierocs: Ha 3aHsATHSX.

5.8. lucnetuep 006pa3oBaTEIbHOTO YUPEIKICHHUS:

BBOJIMT M KOHTPOJIMPYET aKTYadbHOCTh HqaHHbIX yuaruxcs [Ikomsr (@. U. O., rox
POKIEHUS, TT0JI, KOHTAKTHBIE JaHHbIe, JOOaBIeHHe (PU3NUECKOTO JIUIIA B TPYIIITY
«YYEeHUKHWY», Ha3HAYEHHNE YYETHBIX JAHHBIX JJIsI BXOJ/A B DJIEKTPOHHBIN THEBHUK)
(pazmen DK «YueHHKHY);

BBOJIUT M KOHTPOJIUPYET aKTYaJbHOCTh JaHHBIX O POAUTENSX (3aKOHHBIX
npenacrasureax) ydammxces (O. U. O., cTeneHs poJcTBa, KOHTAKTHBIE JIAaHHBIE,
nobasiieHne (PU3NYECKOTO JIKIA B TPyYITy «PoIuTeNny, MpUBsA3Ka POAUTENS K
npo(UIII0 YUEHUKA, HA3HAYEHHNE YYETHBIX JAHHBIX JUIS BXOJA B DJIEKTPOHHBIN
nHeBHUK) (pasaenst DXK: «Dusznueckue Iuiay, «YUeHHKN»);



5.9.

e BBOJIUT U KOHTPOJHUPYET aKTyaIIbHOCTh JAHHBIX O JBIKEHHU ydalnuxcs (pasnuen
DX «[1Ipukasbl 0 IBMKEHUSX KOHTUHTCHTAY), SJICKTPOHHBINA NIEPEBOJT YUAIMXCS U3
KJ1acca/TpyIiisl B KJIacc/Tpyriny Ha OCHOBaHHMH MPHKa30B aupekropa Lkosr;

e (dopmupyer B XK crmcku kinaccos (pasmen XK «Kiacebiy);

e (dopmupyer B XK crmcku y4eOHBIX TPYIII B paMKax kiacca/mapauienn (paszier
XK «['pymnmnsl 00ydeHus»), OTpakaeT U3MEHEHHUS B CIIMCKAX TPy (3a4nciieHue,
BBIOBITHE, TICPEBOJI YUAIIIUXCS);

e BBOJUT JaHHbIe i hopmupoBanus B DK yueOHoro miana (pasaen DK «YueOHbIi
TUIaHY);

e HA3HAYACT YYUTEJCH MO MpeAMETaM JUIsl KaXKIOro Kiacca/Tpymiibl B COOTBETCTBHH C
y4eOHBIM pacIUCaHHEM;

e HACTpaMBaET CXeMbI OOyUYEHUS JIsl HAYaJIbHOW, OCHOBHOM M CPEHEH IIKOJIbI
(pa3nen DK «I'paduk 0OyueHHsI»): CIIUCOK M3yYaeMbIX TUCIMILINH (IIPEIMETOR)
JUTSL KQXKIOTO Kiacca/TpyIinbl, epro 1 00y4eHH s, IEPUO/] ATTECTAIUH, KaHUKYJIBI,
yueOHast HeJielsl, TIEPEHOCHI MTPA3THUKOB,;

e (dopmupyet B XK CIIUCOK KIACCHBIX PYKOBOUTENCH U KOHTPOJIHPYET
aKTyaJbHOCTh JaHHBIX (pa3aen DK «Ha3HaueHune KIacCHBIX PYKOBOJAUTEICHY);

e 3anojHseT rpaduk sx3amenoB (paszaen DK «'paduk 3K3aMEHOBY);

e BBOJWT JaHHbIE 00 OpraHU3aIK 3aMeH npenoaaBareneit (pasaen XK «3amena
[pero1aBaTerieii»);

e 3aMOJHSIET TEMATUYECKHE TUIAHMPOBaHKS 10 Tipeameram (paszmen DK
«KanennapHo-TeMaTHYECKHE TUIAHbI»);

e pacmpenenser y4eOHYI0 Harpy3Ky COTJIacHO YYeOHOMY IUIaHY B COOTBETCTBUH C
YTBEPKJICHHBIMH CITUCKAMH YUUTEICH-TIPEIMETHUKOB, KJIaCCOB, YI4EOHBIX TPYIII
(pa3nen DK «PacnpeneneHue Harpy3Ku»);

e BBOJWT JaHHBIC U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIACAHHSI
3aHATHI Ha y4eOHbIN nepuo (4eTBepTh, moayroaue, roa) (pasgen 2K
«Pacrrcanue 3aHATHIDY).

Anmunuctpatop IK:

e 3aKPBIBACT MPEIBAYIINI YICOHBIN I/, OTKPHIBAECT HOBBIM Y4€OHBIN TOT
(ycranoBka/mepeBo1 B HOBBIH yueOHbIN ro — paszaen XK «Hacrpoiika
IporpamMMmbI», moapasaen « TexyImii yaeOHbIH roay);

e Ha3HavaeT nmoJib3oBareneit DK, To ecTh Ha/EAET MpaBaMU JOCTYIIA IPU OTKPBITUN
HOBOT'O Y4€OHOT0 ro/ia B COOTBETCTBUU C YU€OHBIM IJIAHOM, PACIIHCAHUEM,
npukazaMu qupekropa ko,

e yCTaHABJIMBAaeT pacmucanue 3BOHKOB (pasaen DK «Pacrucanre 3B0HKOBY);

e MPEAOCTABJISIET JIOTHHBI U mapoJin s goctyna k DK (nHeBHuky) (pasmen 3K
«DU3HYCCKUE JTUIAY);

e o0OecneunBaet B3anmoeiicTBie DK U CMEXHBIX CUCTEM, BBITIOIHSAET PE3EPBHOE
KONMPOBAHUE JTAHHBIX;

e KOHCYIBTHUPYET Mosb3oBareneil XK mo Bompocam paboThl ¢ HUM,

e OCYIIECTBJISET TEXHHUECKOe oOcayxuBanue IXK, B TOM ynclie yCTaHABIUBAET
0OHOBJICHHS KOH(UTYpaINH; €KEIHEBHO MMPOBOIUT PE3ePBHOE KOMMPOBaHUE 0a3
JAHHBIX; yIaIseT TOMEUYEHHbIE 00bEKTHI; HACTpAHBaET (CHHXPOHU3UPYET) JaHHbBIC
Mexty DK u anekTpoHHBIM THEBHUKOM (paszaern DK «HacTpoiika CHHXpOHH3aIIuU
JTAHHBIX));

e ocymiecTrisieT aaMuauctpupoBanue XK (pasaen DK «A IMUHHCTPUPOBAHUEY);



e pa3rpaHUYMBAET MpaBa JOCTYIIA MMOJIb30BATENEH B COOTBETCTBUHU C LEISIMU U
3a1auaMu 00pa3oBaTEIbHOMN JCSITEILHOCTH U YIeOHOW HArpy3KH MMeJaroros
(pa3nen DK «Hactpoiika mosbp30BaTeIeH 1 IpaBy).

5.10. PaGoTHUKN MeTUITMHCKOM CITykObI [LIKOTBI:

e 3aMOJHAIOT B Hauase y4eOHOro roja pasaen «JIuct 310poBesa»: cBeaeHus 00
AHTPONOMETPUUECKUX JIAHHBIX 00YUYaIOLUXCsl, TPYIIE 3J0POBbs, METUIIMHCKOM
rpyImne Juist 3aHITUH U3NIECKOI KYIbTypoil, HOMepe He00X0AMMOH yueOHO
MebenH, a TaKkKe MEITUIIMHCKIE PEKOMEH/1ali

e 00ecrneunBaloT aKTyalbHOCTh AaHHBIX pazzena K «JIuct 310poBbs» B TeueHHE
roja.

5.11. Cneunanuct kapoBoi Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbBIX:

e 0 memaroruueckux corpyanukax [Ikosbl: mpuem Ha paboTy, YBOJIBHEHHE, MIEPEBO/I,
Ha3HAYCHHUE TOJDKHOCTH (OCHOBHOM M TI0 COBMECTHTEINILCTBY), IPUBSI3KA K TPYIIIE
«Cotpynuukn» (pazmenst DK «Dusnueckue auiay», «[Ipruem Ha paboTy»,
«YBosbHeHHEY, «Kaapobie nepemenieHus», «COTpyIHUKIY);

e CIHUCKH COTPYAHUKOB IIIKOBI, X TOKHOCTH, B TOM YUCIIE PYKOBOIUTEIEH,
rpaduk padotsl (pazaensr DK «[loapasaenenusy, «JlomkaocTny, «I'padhuku
paboThD»).

5.12. Cekperaps (pedepeHT) ocymecTBIseT GOPMUPOBAHUE MPUKA30B O ABHKCHHUU
yuamuxcs (3a4rciacHre, BHIOBITHE, OKOHYaHKE yaeObl, IEPEBOJI B APYroi Kiacc/rpymimy).

5.13. Yyamuecs [1Ikosb1 u ux poautesn (3aKOHHBIE MTPEACTABUTENIN) HMEIOT CIICAYIOIINE
BO3MO>KHOCTH TIPH TTOJI30BAaHUH AJIEKTPOHHBIM JTHEBHUKOM

e TIOJy4YaroT HHPOPMAIUIO O TOMAIIHUX 33aHUSAX;
e MOJYYalOT JaHHBIC 00 YCIIEBAEMOCTH 00yUarOIMXCsl (BBICTABICHHBIX OTMETKAX).

6. [IpaBa mosab3oBaTenei K
6.1. Bce nmonp3oBaTenu DK uMeroT mpaBo UCHOIb30BaTh €T0 B €KETHEBHOM PEXUME.
HckmoueHneM sBisieTcs MPOBeIeHNE TEXHUYECKUX PadOT, KOTOPHIE MOTYT POBOIUTHCS B
CpOK He 00Jiee CYTOK C yBEIOMJICHHEM I0JIb30BaTeNeH 3a HeJIeNI0 10 Hayana paborT.
6.2. KitaccHbpie pyKOBOUTENN UMEIOT IIPaBO UHPOPMUPOBATH POJUTENEH O COCTOSHUU
yCIIEBAEMOCTH U MOCEIIAEMOCTH X JIeTel uepe3 oTYeThl, COPMUPOBAHHBIE HA OCHOBE
ma"ubix DK, mo He0OXOIUMOCTH.
7. OTBeTCTBEHHOCTH MoJib30oBaTeeil WK
7.1. Bce monp30BaTeNM HECYT OTBETCTBEHHOCTD!
e 3a HapymeHue Tpedoanunii denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O

IIEPCOHATILHBIX JAHHBIX),
e PA3rjIaliCHUEC CBOMX YUCTHBIX JAHHBIX (J'IOFI/IH, HapOJ'IB);



e HapylieHue TpeOOBaHUI HOPMATHUBHBIX MTPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKaJbHBIX aKTOB U UHCTPYKIUHU, OTIPEIETSIONINX MOPSIOK UCoIb30Banus XK B
COOTBETCTBUH C 3aKOHOJIATEILCTBOM PO,

7.2. dupextop LLIKombI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YIeOHBIX
IUIAHOB, IUIaHA paclpeeseHus Nelaroru4eckoi Harpy3Ku U y4eOHOTO paclucaHusl.

7.3. 3amecTHuTeNh JUPEKTOPA MO Y4eOHO-BOCITUTATEIHLHONW paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (POPMUPOBAHMS YUEOHBIX IUIAHOB, TUTAHA PACTIPEACICHHUS
MeJarornyeckoil Harpy3ku U yueOHOro paciCcaHus;

e pacredarKy COOTBETCTBYIOIIUX pa3aesioB XK B KoHIIe yueOHOTO To/ia U UX
odopmIIeHHE.

7.4. Anmunuctpatop 97K HeceT OTBETCTBEHHOCTb.:

e 3a Oecmniepeboiinoe pyakinonupoBanue IK, 06a3 TaHHBIX B CMEXHBIX CUCTEM
CBSI3H;

e BBINMOJIHCHUEC PE3CPBHOTO KOITUPOBAHUA JTAHHEIX,

e HAIIOJIHCHUE U aKTYaJIbHOCTH 0a3el JAaHHBIX pa6OTHI/IKOB IxoJ5I.

7.5. Texuuueckuil cnequaiucT U aiMUHUCTpaTop 7K HEeCyT OTBETCTBEHHOCTD!

e 332 CBOEBPEMEHHOE COXpaHeHue konuid 7K Ha 3IEKTPOHHOM HOCHUTENE
uHpopMaImu (OITHYECKOM JUCKE) U paclieyaTKy JOKYMEHTOB Ha OyMaXKHBIX
HOCHTEJIAX;

e COOTBETCTBHE y4eTHBIX 3amuceit DK ¢akram peanmuszaiun o6pa3oBaTeIbHON
NeSITeNIbHOCTH;

e TMPaBUIBHOCTHIO HCTONIb30BaHUs D)K.

7.6. Yuurens (meaaroru) HECYT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YJaluXCs,

e eXenHeBHOeE 3anoaHenue DK

e YCTpaHEHHUE BBISBICHHBIX OMIMOOK Ipu BeaeHun XK

e COXpPaHHOCTb CBOUX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIONIYIO MOAKIIOUECHUE
MMOCTOPOHHUX.

7.7. KitaccHele PYKOBOIUTEIN HECYT OTBETCTBCHHOCTD.

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyallbHOCTh IAHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH YYallUXCS,

e JIOCTOBEPHOCTH U aKTYyaJbHOCTh CIIMCKOB KJiacca ¥ nH(popManuu 06 yJamuxcst U ux
poautensx (. U. O., Homep TenedoHa, aapec 371eKTPOHHOMN MOYTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHHE POJUTENEH O COCTOSHUN YCIIEBAEMOCTH H
MOCEUIaeMOCTH UX JeTel mocpeactsoM DK,

e TMPEIOCTaBICHHE N0 OKOHYAHUU YUeOHbIX YeTBepTel (mosyroauii/rosna)
3aMECTUTENIO JUPEKTOPa MO YueOHO-BOCIUTATENFHOM paboTe 0TYETOB 00
YCIEBAEMOCTH U MOCENIAeMOCTH YYaIIUXCs KIlacca.



7.8. lucnieTdep 00pa3oBaTeIbHOTO YUPEIKICHHS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIH
BBO/JI U MOJJIEPKaHUE B aKTYaIbHOM COCTOSIHMM JTaHHBIX yuamuxcs Llkounsl, pacnucanue
3aHSATUHN, OTpAXKEHUE ABMKEHUS yUalUXCsl, BEJACHHUE )KypHaJla 3aMEeH, aKTyaJllbHOCTh OTYETa
I10 3aI0JIHEHUIO J)KypHasa IeJaroram.

7.9. PaboTHHKYN MeIUIIMHCKOM ci1y:k0bI L1IKOJIBI HECYT OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTb 3aII0JHEHUS pazjiena «JIucT 310poBbsa» U aKTyalIbHOCTh JAHHBIX B HEM.

7.10. Cneunanuct KaapoBO# cyXObl HECET OTBETCTBEHHOCTH 32 BHECEHHE U KOHTPOJIb 32
aKTyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, yJaCTBYIOIIUX B 00pa30BaTEIbHOMN IEATEIBHOCTH.

8. OTyeTHBIE MEPHOJbI H XPaHeHHe HHoOpMaAHT

8.1. Oruersl O YCIIEBACMOCTHU U IMOCCIIACMOCTH CO3JAI0TCA B KOHIIC YCTBCPTH, MOJIYroaAnsa U
y4eOHOT0 roja.

8.2. Oruer o 3anonHennn DK 1 HAKOILIIEMOCTH OTMETOK CO3AeTCS €KEMECSUHO.

8.3. Tlo 3aBepiIeHUH OTYETHOTO MIepHOa (YETBEPTH, MOTYTOIHsl, y4eOHOTO ro/1a) HTOTOBbIC
BEJIOMOCTH pacIevyaTbiBaloTCs Ha OyMa)kHOM HOCHTEJIE, 3aBEPAIOTCS MOAMUCIMHU MEaroros,
KJIACCHBIX PYKOBOJUTEJEH, 3aMECTUTENIS AUPEKTOPA MO y4eOHO-BOCIIMTATENILHON paboTe,
JTUPEKTOPA.

8.4. ITo okoHYaHNUU y4eOHOTO T'0JIa UTOTOBBIEC BEIOMOCTH MPOIIHBAIOTCS,
MPOITHYPOBBIBAIOTCS,
OTICUATHIBAIOTCS M CJIAIOTCS B APXHB JIJISI XPAHCHHSI B YCTAHOBIICHHOM ITOPSIJIKE.

8.5. 1o okoHuanuu yueOHOTO T0/1a MoTHas Bepcust DK mepeHOoCUTCS Ha AIIEKTPOHHBII
HOCHTEJIb UHPOPMAILIUU — ONITUYECKUH JIUCK, OTIEYaTHIBACTCS, 3aBEPSACTCS MO IITHCHIO
3aMECTHTENSI TUPEKTOPa 10 Y4eOHO-BOCIIUTATEIbHOM paboTe U pacimpoBKO MOAMUCH U
XPAHHUTCS B aPXHMBE B YCTAHOBIICHHOM TIOPSIIIKE.
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